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APPLEBY COLLEGE COMMUNITY COVENANT

For over a century Appleby College has flourished as a community of learning in which each and every
member (including students, employees, and parents) is expected to act in ways which advance the mission
of the College to educate and enable students to become leaders of character.

The enduring strength of the Appleby College community derives from four core ethical values:respect,
responsibility, integrity and compassion. Taken together, these embody what it means to be a member of the
Appleby College community. Each day through our individual words and actions we strive to uphold these
core ethical values, and thereby forge a community whichfully reflects these values. At the same time, we
recognize that actions which are not consistent with these values erode our sense of community and adversely
affect our mission.

Core Ethical Values:

e Respect
In all of our words and actions, we demonstrate respect for ourselves and for one another. We act with
courtesy and consideration towards all. We are respectful of the physical environment in which we live
and learn. As members of a universally diverse community, we respect each other’s differences and work
together to build an inclusivelearning community.

e Responsibility
We take responsibility for our actions without excuses and hold both ourselves andothers accountable to
the highest ethical standards. We are committed to academic excellence, civic responsibility and
environmental stewardship.

e Integrity
In pursuing the highest standards of excellence and in all of our words and actions weare open and
honest, acting towards others at all times with honour and integrity.

e Compassion
We actively recognize the needs of others both within our Appleby College communityand beyond it.

We support and care for one another in order to sustain a community ofcompassion.

As members of the Appleby College community, we commit ourselves to uphold these valuesand to adhere

to this Community Covenant.




Appleby College Code of Conduct

Introduction

The Code of Conduct of Appleby College (“Appleby”) is based on principles that promote teaching and learning
as well as the highest standards of academic excellence and of personal behaviour. These principles include respect,
honesty, integrity, responsibility and accountability in a safe school community.

These standards of behaviour apply to all members of the Appleby community at all times (on campus, off
campus, online and in-person).

All members of the Appleby community are to be treated with respect and dignity. Active and engaged citizens
are aware of their rights, but more importantly, they accept the responsibility for protecting their rights and the
rights of others. Violence and physically aggressive behaviour are totally unacceptable as are their use in resolving
conflict. The possession, use or threatened use of any object toinjure another person is equally unacceptable.
Alcohol, tobacco, vaping and illegal drugs are addictive and present a health hazard. Appleby’s Code of Conduct
includes policies and procedures in response to substance abuse.

Under the Ontario Human Rights Code, every person has a right to equal treatment with respect to services, goods
and facilities, without discrimination because of race, ancestry, place of origin, colour,ethnic origin, citizenship,
creed, age, sex, sexual orientation, identity, marital status, family status, socioeconomic status or ability. Appleby
recognizes that inappropriate and unacceptable behaviour towards another member of the community requires a
serious response.

In the following articulation of policies and procedures, Appleby reserves its right to apply a full range of sanctions,
including expulsion, to any offence. Further, policies and procedures are subject to review and may be changed or
amended at an appropriate time without notice. All community members are responsible for following both the
letter and the spirit of school policies and procedures.

Roles and Responsibilities

Appleby recognizes that all members of the Appleby community, including the Principal, Head of School and
Deputy Principal,teachers, administration, students, parents and volunteers, have an obligation to comply with
the behaviour standards outlined in this Code of Conduct. Members of the Appleby community have the
following roles and responsibilities:

The Principal, under the direction of the school’s Board of Governors, takes a leadership role in the daily
operation of the school. The Principal provides this leadership by:

e demonstrating care for the school community and a commitment to academic excellence and a safe
teaching and learning environment;




e holding everyone under the Principal’s authority accountable for their behaviour and actions;
e cempowering students to be positive leaders in the school and community; and/or
e communicating regularly and meaningfully with all members of the school community.

Faculty and administration, under the leadership of the Principal, maintain order in the school and are expected
to hold everyone to the highest standards of respectful and responsible behaviour. As role models, they uphold
these high standards when they:

e  help students work to their full potential and develop their self-worth;

e empower students to be positive leaders in their classroom, school and community;
e communicate regularly and meaningfully with parents;

e maintain consistent standards of behaviour for all students;

e demonstrate respect for all students, staff, parents, volunteers and the members of the school
community; and/or
e prepare students for the full responsibilities of citizenship.

Students are to be treated with respect and dignity. In return, they must demonstrate respect for themselves,
for others and for the responsibilities of citizenship through acceptable behaviour. Respect and responsibility
are demonstrated when a student:

e comes to school prepared, properly dressed, on time and ready to learn;
e shows respect for oneself and one’s own actions;

refrains from bringing anything to school that may compromise the safety of others; and/or

follows the established rules and takes responsibility for one’s own actions.

Parents play an important role in educating their children and have a responsibility to support the efforts of
school employees in maintaining a safe and respectful learning environment for all students
when they:

e show an active interest in their child’s schoolwork and progress;

e communicate regularly with the school;

e cncourage their child to be appropriately prepared for school;

e ensure their child attends school regularly and on time;

e promptly report their child’s absence or late arrival to the school;

®  become familiar with the Code of Conduct;

e encourage and assist their child in following the Code of Conduct; and/or

e  assist school employees in dealing with disciplinary issues involving their child.

Definitions

For all purposes of this Code of Conduct, reference to parents includes, where applicable, custodial and non-
custodial parents and/or guardians; reference to the Appleby community includes students, teachers, parents
and guardians, administration and volunteers.




Standards of Behaviour

By enrolling at Appleby, students automatically assume the obligation to comply with the provisions of the Code of
Conduct. Central to the Code of Conduct is the understanding that each student will follow Appleby College’s
standards of behaviour. Self-discipline and a willingness to accept responsibility for one’s actionsand conduct are

fundamental to the Code of Conduct.
The standards of behaviour apply to all members of the Appleby community at all times.
All members of the school community must:

e comply with the Code of Conduct;

e demonstrate honesty and integrity;

e treat all members of the school community with dignity and respect at all times, regardless of race,
ancestry, place of origin, colour, ethnic origin, citizenship, creed, age, sex, sexual orientation, identity,
marital status, family status, socioeconomic status or ability;

e show proper care and regard for school property and the property of others;
e take appropriate measures to help those in need;
e scck assistance from a member of the school staff, if necessary, to resolve conflict peacefully; and

e respect the need of others to work in an environment that is conducive to learning and teaching.

Inappropriate Behaviour

Examples of inappropriate behaviour include, but are not limited to:
e academic dishonesty;

e using inappropriate or disrespectful language;

e smoking or vaping on school property

e acts of vandalism causing damage to school property or property located on school premises;
e student possession of alcohol or illegal drugs;

e seclling drugs or alcohol;

e students being under the influence of alcohol or illegal drugs;

e trafficking in weapons or illegal drugs;

e harassment online and or in-person;

e bullying, intimidating or threatening another person;

e fighting;

e gambling;

® possessing weapons, including a firearm;

e using a weapon to cause or threaten bodily harm to another person;
e physically or sexually assaulting another person;

e committing theft, robbery or extortion;

e possessing explosive substances;

e  distributing hate material;

e  hate-motivated violence;

e posting offensive comments anywhere online;

e unauthorized use of a motor vehicle;

e unauthorized absence from campus;




unexcused absence from school activities;
absence from boarding after curfew;
unauthorized presence in a boarding house;
sexual intimacy inappropriate to the school;
inappropriate use of technology;

unauthortized possession of school keys; and/or

conduct injurious to the moral tone of the school or to the physical or mental well-being of others.

Failure to Comply with the Code of Conduct

All Appleby community members are responsible for observing both the letter and the spirit of the school’s
policies and procedures. As a general principle, Appleby reserves its right to apply a full range ofsanctions,
including expulsion, to any offence committed by a student. Although the specific provisions set out in this Code
of Conduct outline steps that Appleby normally will take in the event that a student contravenes, or attempts to
contravene, the provisions of a Code of Conduct, they do not take away from the discretion of Appleby to apply
any sanction that is appropriate in the particular circumstances of an offence, including the expulsion of a student.

In addition, it is not necessary that a student succeed in actually committing an offence for the full rangeof
sanctions to be applied. For example, an attempt to cheat on a test may be just as serious as actually cheating on a
test.

If an incident that involves a student occurs off campus or at a time when school is not in session the school will
investigate and may take disciplinary action if the student's off-campus, out of school behaviour has a negative
impact on the school culture or a negative impact on other student’s ability to participate in school life.

Sanctions

When exercising its discretion to determine the appropriate sanction to apply to an offence, Appleby will take
into account:

e the seriousness of the offence or the attempt to commit the offence;

e the intention of the student; and/or

e the impact of the offence on the standards of behaviour and integrity that Appleby tries to cultivate in
the school community.

The range of sanctions that Appleby will apply to an offence include:

e meeting with appropriate person(s) (such as peers, faculty, administrators);

e removal from a school activity, special program or recess to complete work or a special assignment
designated by the teacher;

e arrangement of additional student support through guidance, Appleby Care Team and external
resources;

e school work as assigned;

e removal from class for a period of time;

e contact with the parent(s) of the student involved;

e  probation;

e in-school gating;

e weckend gating;

e in-school suspension;




e conference involving student, teacher, parent and administrative employees;

e arrangement of a behaviour or performance contract with the involvement of student, teachers and
parents;

e financial restitution, reparation or service in a case where damage is caused, or maintenance work made
necessaty;

e formal suspension from school for one or more days; and/or

e expulsion from the school.

The school reserves the right to dismiss a student when the continued attendance of that student would not be in
the best interests of that student or the school. The school also reserves the right to dismiss a student when their
behaviour setiously jeopardizes the school’s ability to guarantee the dignity and safety of its students, interferes
with learning, represents a breach of the Code of Conduct, or involves conduct which is injurious to the moral
tone of the school or to the physical or mental well-being of others. In these circumstances, the school will make
reasonable efforts to assist the student’s family in securing suitable alternative education arrangements.

Process and Procedure

In determining whether an offence has been committed and what sanction should be applied, Appleby  will
employ procedures that:

e reflects the severity of the offence alleged;

e ensures that a student, and their parents, are aware of the complaint against the student;

e ensures that a student, and their parents, have the opportunity to present fully and fairly their version of
events and explanation and to have these taken into account by the decision-maker; and/or

e ensures that the decisions will be made in a fair and equitable way.

The general procedure that Appleby will observe to investigate and deal with any reports of breaches of the Code
of Conduct is as follows:

e Any employee who obsetves the incident/behaviour or to whom it has been reported to will, where
possible, complete a Serious Incident Report within 24 hours and submit it to the Head of School and
Deputy Principal.

e The Head of School and Deputy Principal will forward this report to the appropriate School Director
and Assistant School Director to investigate.

e The School Directors will question those with alleged involvement to determine involvement, facts and
related issues.

As part of the investigation, the School Director will provide the student with an opportunity to explain the student’s
conduct, respond to the allegation and be heard regarding the student’s position with respect to the incident in
question.

After these initial interviews, the School Director will inform the parents, as required. The school will document any
discussions and interviews undertaken by its employees, including those inwhich allegations are communicated to
the student and/or parents.

Communication with the student and parents will clearly indicate Appleby ‘s Code of Conduct and theconsequences
for infractions; the School Director will report findings to the Head of School and Deputy Principal.

If a student denies an allegation and a matter of credibility arises, the student and their parents will begiven an
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opportunity to meet with the person who will make the discipline determination (the Head of School and Deputy
Principal) so that they can present their version of events, including mitigating circumstances; test or challenge the
evidence against the student; and make submissions as to possible sanctions.

In the case of an alleged offence, the student and their parents will be given an opportunity to meet with the Head
of School and Deputy Principal so that they can present their version of events, including mitigating factors, test or
challenge the evidence against the student and make submissions as to possible sanctions.

If a discipline matter involves more than one student, any written communication from the School to the student
or parents will be customized to reflect the particular student’s circumstances.

Student Discipline

10.

Where a concern arises regarding possible student discipline, the School Director will conduct an investigation
and consider mitigating factors.

Following an investigation, if it is considered necessary to suspend a student, the School Director willcontact
the student’s parents in order to discuss reasons for the suspension and engage them in becoming part of the
plan to change behaviour.

Where appropriate, the School Director will inform the parents of the victim about the nature of theactivity
that resulted in the harm to the victim, the nature of the harm to the victim and the steps taken to protect the
victim’s safety, including disciplinary measures taken in response to the activity.

The School Director, in conjunction with the student’s teacher, will organize schoolwork to beprovided for
the student to be completed during the term of the student’s suspension.

A suspension will be for a fixed period, not exceeding 20 school days. The minimum period ofsuspension is
one school day.

A one-day suspension will be in effect, where possible, on the first school day following theinfraction.

The School Director will prepare and send the notice of suspension, copying the Head of School and Deputy
Principal onthis communication. A notice of suspension will be mailed or e-mailed to the parents.

A parent(s) may wish to appeal a suspension. Such parent(s) must give written notice of their intention to
appeal to the Head of School and Deputy Principal within 3 school days of the commencement of the
suspension. In the event an appeal is made, the suspension is still required to be served by the student.

The Head of School and Deputy Principal is required to hear and determine the appeal within a reasonable
time of receiving notice. The Head of School and Deputy Principal will assess the evidence as provided by
the parties and determine whether on a balance of probabilities, it is more probable than not that the student
did commit the infraction.

The Head of School and Deputy Principal will decide to:

a) confirm the suspension;

b) confirm the suspension, but shorten its duration, even if the suspension that is under appeal hasalready
been served, and order that the record of the suspension be amended accordingly; or

©) quash the suspension and order that the record of the suspension be expunged.




11. The Head of School and Deputy Principal has the authority to recommend an expulsion if they believe this
to be the appropriate response to an infraction.

12. Where the Head of School and Deputy Principal recommends an expulsion, the Principal has the authority
to expel after considering all of the evidence.

13. The Principal is required to consider the submissions of the parties, any mitigating factors, and any
statement or submission by the student.

14. The Principal will decide whether to expel the student from Appleby. In the event that the Principal decides
to expel the student, the school will make reasonable efforts to assist the student’s family in securing suitable
alternative education arrangements.

Entitlement to Access and Search

By enrolling at Appleby, both the student and their parent(s) acknowledge and agree that where Appleby has
reasonable grounds to believe that there has been a breach of a school rule, a school administrator or designate
may access and search a student's room, locker, person and/or possessions in ordet to maintain a safe school
environment and/or to ensure that the student is complying with the requirements of the Code of Conduct.

Academic Integrity

As a community founded upon personal and academic integrity, Appleby expects that students enter the school
with a serious purpose, good sense, and a sense of personal responsibility and respect for others. As part of its
mission to nurture leaders of character, the school makes every effort to ensure that students understand its
Academic Integrity Policy. As members of the community, it is in turn the student’s individual responsibility to
ensure that they honour both the letter and spirit of the school’s Academic Integrity Policy. Students must take an
active role in their learning. Engaging in any form of academic dishonesty or misconduct in order to obtain
academic credit or advantage of any kind is an offence under this policy.

The school ensures that its curriculum includes training and exemplars for students to ensure they are able to
operate with academic integrity. Student’s understanding of academic integrity must be complete and lasting and
prepare them for future academic success.

Incidents of academic dishonesty include plagiarism, cheating or a demonstrable intention to cheat on
examinations, tests or assignments.

Plagiarism includes copying or paraphrasing the work of others without citation; mistrepresenting someone else’s
work as one’s own; copying another student’s work; translating work from one languageto another without
citation; using the same piece of work in two separate courses or for two separate assighments.

Cheating includes (but is not necessarily limited to): viewing or using tests or examinations without permission
of the teacher; bringing and using notes, electronic or online translators, or other unauthorized aids in an evaluation
or examination giving unauthorized aid to another student, sharingor allowing another student to copy or use
one’s test, exam, essay or homework; theft of the test or examination; receiving excessive help with homework,
take-home assignments, essays, etc., from a tutor, parent or fellow student.

Students failing to adhere to these standards on examinations will be expelled; those guilty of academicdishonesty
on term work or tests are subject to disciplinary action, up to and including expulsion.




Roles and Responsibilities

Teacher - If an incident of academic dishonesty is suspected, the teacher will assemble relevant evidence and
interview the student. If in the teacher’s professional opinion and in consideration of anymitigating factors it is
determined by the teacher that the student has a satisfactory explanation, the process stops. If the student has no
explanation, has an unsatisfactory explanation and/or denies dishonesty, then the teacher will present the evidence
to the Department Head.

Department Head - If the Department Head considers the evidence of cheating unconvincing, the process stops.
If convincing, then they will direct the teacher to write a Serious Incident Report andsubmit it to the Head of School
and Deputy Principal within 24 hours. The Head of School and Deputy Principal will contact the Assistant Head
of School, Academics and the appropriate School Director to investigate.

School Director - The School Director will examine the evidence, interview the student(s) and inform parent(s) of
the investigation. Parent(s) will be given notice of the particulars of the case at this point: what is alleged, what the
policy is and what the potential outcomes are. The School Director will then determine in consultation with the
Assistant Head of School, Academics, on the balance of probabilities,whether the student is or is not guilty of
academic dishonesty. The School Director will meet with the student to inform them of the sanctions and
communicate anydecision or sanction to their parents in person, via phone or email. If, based on balance of
probabilities, the student is not guilty of academic dishonesty, the process ends adthe student and their parent(s) are
informed.

Consequences of Academic Dishonesty

Examinations

In all cases, academic dishonesty on an examination will result in expulsion.
Other Evaluations, Assignments or Tests

The general sanction guidelines that Appleby College will apply in cases of academic dishonesty on work,
assignments or tests other than examinations are as follows:

Middle School

First Offence - The student will initially receive a grade of zero percent on the test or assignment and then must
complete an alternative assignment in order to demonstrate knowledge of the material. Thealternative assignment
will be graded and valued in the same manner as the original assignment and this grade replace the zero percent.
Parent(s) will be notified by the School Director. The student must also write a letter to the teacher (to be approved
by the School Director) and to the Head of School and Deputy Principal demonstrating an understanding of the
seriousness of cheating with an assurance that there will be nofuture academic integrity issues.

Repeated Offences - The Assistant Head of School, Academics will meet with the student and their parent(s).
The student will initially receive a grade of zero percent on the test or assignment and thenmust complete an
alternative assignment in order to demonstrate knowledge of the material. The alternative assignment will have a
maximum value of up to 50% of the original assignment. The alternative assighment will be completed at school
during a weekend gating to be determined by theSchool Director.

Optimates and Academic Prizes — Where a demonstrated breach of the academic integrity policy has occurred
more than one time in a given year, the student will not be eligible to win an academic prize orearn the Optimates
award for that school year.
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Upper School

First Offence - The student will initially receive a grade of zero per cent on the test or assignment and then must
complete an alternative assignment in order to demonstrate knowledge of the material. Thealternative assignment
will have a maximum value of up to 50% of the original assignment. The alternative assignment will be completed
at school during a weekend gating to be determined by the School Director. Parent(s) will be notified by the
School Director. The student must also write a letter tothe teacher (to be approved by the School Director) and
to the Head of School and Deputy Principal demonstrating an understanding of the seriousness of cheating with
an assurance that there will be no future academic integrity issues.

Repeated Offences - The Assistant Head of School, Academics will meet with the student and their parent(s).
The student will receive a grade of zero per cent on the test or assignment and must completean alternative
assignment in order to demonstrate knowledge of the material. The alternative assignment will have a maximum
value of up to 50% of the original assignment. The student will receive a one day in-school suspension to be
coordinated with the Director of Guidance and the School Director. Such continued conduct may result in further
disciplinary action, up to and including expulsion.

Optimates and Academic Prizes — Where a demonstrated breach of the academic integrity policy has occurred
more than one time in a given year, the student will not be eligible to win an academic prize orearn the Optimates
award for that school year.

Senior School

First Offence - The student will initially receive a grade of zero per cent on the test or assignment and then
must complete an alternative assignment in order to demonstrate knowledge of the material. Thealternative
assignment will have a maximum value of up to 50% of the original assignment. The studentwill receive a one
day in-school suspension to be coordinated with the Director of Guidance and the School Director. During the
in-school suspension the student will be expected to complete the alternative assignment. Parent(s) will be
notified by the School Director. The student must also write a letter to the teacher (to be approved by the School
Director) and to the Head of School and Deputy Principal demonstrating an understanding of the seriousness
of cheating and with an assurance that there will be no future academic integrity issues.

Repeated Offences - The Assistant Head of School, Academics, will meet with the student and their parent(s).
The student will receive a grade of zero per cent on the test or assignment with no opportunity to complete an
alternative assignment. The zero percent will not be removed in the calculation of the Final grade. Such continued
conduct may result in further disciplinary action, up to andincluding expulsion.

Optimates and Academic Prizes — Where a demonstrated breach of the academic integrity policy has occurred
more than one time in a given year, the student will not be eligible to win an academic prize orearn the Optimates
award for that school year. For Upper and Senior School students, the frequency of infractions of the school’s
Academic Integrity Policy is tracked for the duration of their attendance at Appleby College.

Closing Note
The “spirit” of the law will always supersede the “letter” of the law in cases where academic integrity iscalled into
question. The Head of School and Deputy Principal reserves the right to modify or change a response in any

academic integrity case and the policy and procedure is subject to review and may be changed where
circumstances warrant.
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Late Work Guidelines

Deadlines for assignments are an important part of the learning experience at Appleby. In addition toteaching
students how to budget and manage their time effectively, deadlines also allow teachers theopportunity to assess
the development of a student’s learning skills at different times and through varied assignment formats.

In all instances, it is the student’s responsibility to complete tasks on time. If a student requires an extension due
to school-related commitments, illness or other circumstance the student must negotiatethe extension with their
subject teacher. Subject teachers will support and assist students by working in collaboration with the students’
form teacher and advisor to arrange for modified assignments and/or due date extensions.

If a student has not negotiated an extension and an assignment deadline is missed, homework is incomplete or a
class test is missed, the following actions will be taken:

Middle School

A Middle School student who does not have an assignment or homework completed by the due date will be
required to complete the work as soon as possible. The subject teacher will notify the student’s form teacher
within 24 hours of the missed deadline as well as the student’s parent/guardian and the Director of the Middle
School (if necessary).

If a student’s homework is incomplete, an assignment is not completed, the student will be required to attend the
Learning Hub after school to receive the support that they need to complete this work.

Upper School

Missed Academic Deadline: An Upper School student who does not have an assignment completed by the due
date will be required to attend the Learning Hub after school to receive the support that they need to complete
this work.

Learning Hub appointments take precedence over any co-curricular commitments except in the event of a
scheduled athletic game or arts performance. In this case, the Learning Hub appointment may be deferredto the
next day. However, a student may only defer this appointment once during the week; therefore, if the student
has another game the day of the deferred appointment or the student is assigned a second Learning Hub support
appointment during that week and there is also a game that day, the support appointment takes precedence.

Students are expected to submit the in-completed work at the end of the Learning Hub appointment. If the work
is not submitted the subject teacher will deduct a late mark of up to 10% from the student’s grade.

At the end of each reporting period if there is still in-completed work then the teacher will report this tothe
Department Head, Upper School Director, Advisor as well as notifying parents and the student will receive a 0%
for this work.

Unverified Absence from Class: Upper School students with unverified absences from class will be required to
serve a weekend gating for this behavioral infraction, and they may not represent Appleby in any capacity for that
day.

Missed Test or In-Class Evaluation: An Upper School student who misses a test or in-class evaluation dueto an
unverified absence from class will be required to meet with the subject teacher and the Director ofthe Upper
School to discuss the incident. Parents will be notified. The student will be permitted to take the test but with a
10% academic penalty and a behavioural consequence as determined by the School Director — typically it is a
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weekend gating. The test or in-class evaluation will be written at the first available opportunity as determined by
the subject teacher. If the student does not follow this schedule, they will receive a mark of 0%.

Homework Policies: Homework policies will be determined within each Department and must be cleatly outlined
for students at the beginning of the year and on each Course Information Sheet posted in BBK12.

Senior School

Missed Academic Deadline: A Senior School student who does not have an assignment completed by the due
date will be required to attend the Learning Hub after school to receive the support that they need to complete
this work.

Learning Hub appointments take precedence over any co-curricular commitments except in the event of a
scheduled athletic game or arts performance. In this case, the Learning Hub appointment may be deferredto the
next day. However, a student may only defer this appointment once during the week; therefore, if the student
has another game the day of the deferred appointment or the student is assigned a second Learning Hub support
appointment during that week and there is also a game that day, the support appointment takes precedence.

Students are expected to submit the in-completed work at the end of the Learning Hub appointment. If the work
is not submitted the subject teacher will deduct a late mark of up to 10% from the student’s grade.

At the end of each reporting period if there is still in-completed work then the teacher will report this tothe
Department Head, Senior School Director, Advisor as well as notifying parents and the student will receive a 0%
for this work.

Unverified Absence from Class: Senior School students with unverified absences from class will be required to
serve a weekend gating for this behavioral infraction, and they may not represent Appleby in any capacity for that

day.

Missed Test or In-Class Evaluation: A Senior School student who misses a test or in-class evaluation dueto an
unverified absence from class will be required to meet with the subject teacher and the Director ofthe Senior
School to discuss the incident. Parents will be notified. The student will be permitted to take the test but with a
10% academic penalty and a behavioural consequence as determined by the School Director — typically it is a
weekend gating. The test or in-class evaluation will be written at the first available opportunity as determined by
the subject teacher. If the student does not follow this schedule, they will receive a mark of 0%.

Homework Policies: Homework policies will be determined within each Department and must be cleatly outlined
for students at the beginning of the year and on each Course Information Sheet posted in BBK12.

Mutual Respect Policy

Appleby recognizes that to achieve its vision, the environment it provides must be one which demonstrates respect,
dignity, equity and safety for all members of the Appleby community. Appleby promotes responsibility, respect,
civility and academic excellence in a safe learning and teaching environment. All members of the Appleby
community have the right to be safe, and feel safe,in the school. Any form of discrimination or harassment is
prohibited. The school commits to timely investigations that are thorough, objective and fair to all affected parties.
Every person has the right toreport an incident or suspected incident without fear of reprisal.

Appleby’s faculty and administration have a special responsibility in this area — not only must their own conduct
be above reproach, but they are in a position to obsetrve and identify possible instances of discrimination, harassment
and bullying. All complaints will be treated with discretion and respect for the individuals involved; anonymous
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complaints will be logged/monitored. All relevant documentation will be maintained in strict confidence, subject to
the school’s ability to conduct a full and thorough investigation. Any allegation of discrimination, harassment or
bullying will be dealt with in accordance with Appleby’s procedures and will meet or exceed the applicable standards
set out in relevant legislation, including the Child and Family Services Act, Ontario Human Rights Code and Ontario College
of Teachers Act, 1996.

Purpose of the Policy

The purpose of the Mutual Respect Policy is to maintain a working and learning environment free from acts of

harassment. This policy is a clear statement of the school’s commitment and determination to act promptly against

any incident of harassment and to create an environment where harassment will not be tolerated. The objectives of

the Policy are to:

e demonstrate and promote the commitment of Appleby to protect the dignity and rights of its students,
volunteers and employees;

e alert and educate students, volunteers and employees and all of the Appleby community to the fact that
harassment is prohibited under the laws of the Province of Ontario;

e take immediate action and provide confidential, impartial and effective procedures to resolvecomplaints in ways
that respect the rights of all parties;

e provide appropriate remedies to complainants in recognition of the impact of harassment;

e identify vatious roles and responsibilities for the maintenance of a harassment-free environment; ad/or

e provide appropriate responses and consequences where harassment has occurred.

Discrimination

Discrimination refers to unfair or prejudicial treatment of individuals or groups on the basis of race, ancestry, place
of origin, colour,ethnic origin, citizenship, creed, age, sex, sexual orientation, identity, marital status, family status,
socioeconomic status or ability as set out in the Ontario Human Rights Code. Discrimination, whether intentional or
unintentional, has the effect of preventing or limiting access to opportunities, benefits, oradvantages that are available
to other members of society.

Harassment

Harassment is a form of discrimination and is against the law. Harassment is defined in the Human Rights Code as
“engaging in a course of vexatious comment or conduct that is known or ought reasonably to be known to be
unwelcome.”

Harassment may be physical (e.g., pushing or other unwelcome contact), verbal (e.g., threats or insults), written
or visual (e.g., graffiti or display of offensive and hurtful materials designed to exclude or marginalize their target)
and may include use of the Internet. Harassment does not necessarily need to target a specific student or
individual. A single act or expression can constitute harassment, for example,if it is a serious violation.

Harassment can manifest itself in many ways. Types of behaviour which constitute harassment include,but are
not limited to:

e non-consensual physical or sexual contact;

e jokes or hostile comments relating to race, ancestry, place of origin, colour,ethnic origin, citizenship, creed,
age, sex, sexual orientation, identity, marital status, family status, socioeconomic status or ability;

e physical or verbal teasing;

e display or passing around of sexist, racist or derogatory pictures, materials or graffiti;
e intimidation, offensive remarks, belittling and threatening behaviour;
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leering (suggestive staring), obscene and/or offensive gestures;

inquities or comments about a person’s identity and/or sexual otientation;

practical jokes which cause awkwardness or embarrassment, endanger safety or negatively affect others;
hazing; and/or

derogatory nicknames.

Allegations of disctimination and/or harassment will be investigated by Appleby Mutual Respect Facilitators
who are trained for this role in accordance with the procedures.

Bullying

Bullying means aggressive and typically repeated behaviour by a pupil where:

@)

the behaviour is intended by a pupil to have the effect of, or the pupil ought to know that thebehaviour
would be likely to have the effect of,

()  causing harm, fear or distress to another individual, including physical, psychological, socialor
academic harm, harm to the individual’s reputation or harm to the individual’s property, or
()  creating a negative environment at a school for another individual, and

the behaviour occurs in a context where there is a real or perceived power imbalance between the pupil
and the individual based on factors such as discrimination because of race, ancestry, place of origin, colour,
ethnic origin, citizenship, creed, age, sex, sexual orientation, identity, marital status, family status,
socioeconomic status or ability.

This behaviour includes the use of any physical, verbal, electronic, written or other means.

Cyberbullying means bullying by electronic means, including,

@)
(®)
©

@

creating a web page or a blog in which the creator assumes the identity of another person;
impersonating another person as the author of content or messages posted on the internet; and

communicating material electronically to more than one individual or posting material on a website that may
be accessed by one or more individuals.

communicating material electronically to more than one individual or posting material on a website that may
be accessed by one or more individuals.

Appleby recognizes that bullying:

adversely affects students’ ability to learn;
adversely affects healthy relationships and the school climate;

adversely affects a school’s ability to educate its students;
will not be accepted on school property, at school-related activities, on school buses, or in any other
circumstances (e.g., online) where engaging in bullying will have a negative impact on the school climate.

Students may attain or maintain power over others in the school through real or perceived differences.Some
areas of difference may be race, ancestry, place of origin, colour,ethnic origin, citizenship, creed, age, sex, sexual
orientation, identity, marital status, family status, socioeconomic status or ability. Bullying is a dynamic of
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unhealthy interaction that can take many forms. It can be physical (e.g., hitting, pushing, tripping), verbal (e.g.,
name calling, mocking, or making sexist, racist, or homophobic comments), or social (e.g., excluding others from
a group, spreading gossip or rumours). It may also occur through the use of technology (e.g., spreading rumours,
images, or hurtful comments through theuse of e-mail, cellphones, text 